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2800 Kgs. Lyngby info@vidensby.dk
Denmark



Programme overview
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Date Time Content Programme Target
Group
Week 0 11.00-12.00 | Infosession for Presentation of the mentor programme, Mentees
mentees submission of CV

Mentees are selected after the
infosession

Week 3 17.00-19.00 | Mentor workshop | Presentation, mentoring-tools, cultural Mentorer
differences

Week 3 9.00-16.00 Introduction and Review of CV and tips on how to improve | Mentees

9.00-15.00 career workshop

Week 4 17.00-20.00 | Kick-off meeting Introduction and welcome to the Mentor/
programme. Speed networking. Matching Mentees
and the first mentor/ mentee meeting

Regularly 1:1 Meetings Mentees typically meet their mentor at Mentor/
the mentor’s workplace during work Mentees
hours

Week 9 15.00-19.00 | Midway session 15-17 update on how the mentees are Mentor/
17.00-20.00 doing (for mentees) Mentees
17-19 Cross-mentoring and presentation
from local jobcenter. (for mentees and
mentors)
19-20 Dialogue about the mentor role,
how are the mentors doing? (for
mentors)

Regularly 1:1 Meetings Mentees typically meets their mentor at Mentor/
the mentor’s workplace during working Mentees
hours

Week 13 | 17.00-20.00 | Interviews Mentors have mock-interviews with Mentor/
mentees mentees
Week 16 | 17.00-19.00 | Closing event Joint session Mentor/
Thank you for your participation Mentees




Hyer for recruiting mentors
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Bliv mentor i Vidensbyens Career Mentoring Programme 2017

Vidensbyen s@ger mentorer, som har lyst til at hjeelpe medrejsende zgtefaller til
internationale specialister med at skabe en karriere og opbygge et netvaerk i Danmark.

Mentorordningen, Career Mentoring Programme, har til formal at gere Lyngby-Taarbask
attraktiv for hgjtuddannet arbejdskraft. Mentorordningen opbygger nye netvaerk og gor det
lettere for lokale virksomheder og DTU at tiltraekke og fastholde internationale specialister.

Mentorordningen er tidsbegraenset til fire maneder og du er selv med til at valge din

mentee.
14. august 28. august
17:00-19:00 17:00 - 20:00

02. oktober 06. november 11. december
17:00 - 20:00 17:00 - 20:00 17:00-19:00

Yderligere mgder mellem mentor og mentees aftales indbyrdes. Mentor-mentee er selv med til at vaelge hinanden.

Alle mgder finder sted i eller omkring Lyngby.

Hvorforblive mentor?

= Delud af din egen faglighed

= Styrk dit professionelle netvaerk

=  Faetinternationalt pift i hverdagen
= Du hjeelper et andet menneske

=  Indsatsen gavner lokalomradet

= Mentorarbejdet ser godt ud p& CV'et

LYNGBY-TAARBFEK
VIDENSBY

Kontakt

Tilmelding og information:

Lisbet Winther

Sprogcenter Hellerup i
Lyngby.

Telefon: 3946 3038

E-mail:
lw@sprogcenterhellerup.dk

Tilmeldingsfrist d. 20. Juni 2017

INDUSTRIENS

SPROGCENTER 4
HELLERUP FOND:
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The Donish Industey rounduhon
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Hvem kan blive mentor?

Vidensbyens mentorer kan have mange forskellige faglige baggrunde og jobtyper.
For at blive mentor laegger vi vaegt p3, at du:

= Har lysttil at hj=lpe og sparre med en international medborger, som er kommet til Danmark
i forbindelse med agtefallens job i Danmark

= Har tilknytning til det danske arbejdsmarked

*=  Harinteresse i at give adgang til dit personlige netvaerk

=  Har tid til at deltage i mentorordningens fallesmgder og 1:1 moder med din mentee

Hvem er mentees?

Mentees er medrejsende agtefaller til internationale specialister, som:
= Bor ellerarbejder i Lyngby-Taarbaek

= Har et steerkt onske om job/karriere i Danmark

= Kommer fra hele verden

= Har oftest en mellemlang ellerlang videregdende uddannelse

”Selvom det ikke lykkedes min mentee at fa job
under mentorprogrammet, har jeg en tydelig
fornemmelse af, at vores samarbejde har
flyttet en masse fagligt og personligt for min
mentee”

Marie Helles, Leder af inkubatoren hos Cphbusiness.

Kontakt os hvis du gnsker at tale med andre, som har vaeret mentor, inden du beslutter dig.

Om Vidensbyen

Vidensbyen arbejder for at ggre Lyngby-Taarbaek til en af Europas ferende videns- og universitetsbyer og til
etinternationalt knudepunkt for arbejdskraft, kultur, handelog byliv.

Mentorordningen arrangeres af Vidensbynetvaerket for Internationalisering. Laes mere pa vidensby.dk

INDUSTRIEN
g Y B FOND 2.

The Donish Industry Foundation



Flyer for recruiting mentees

Join the Career Mentoring Programme 2017

Lyngby-Taarbaek City of Knowledge has developed a career mentoring programme directed at job-
seeking partners and spouses of the international professionals currently working or living in
Lyngby. The aim is to attract international professionals and specialists and to help improve the

conditions forthem and their families.

Programme
June 12® August15™-16"  August28™ October 2™ November 6 December 11*
11:00-12:00 09:00-16:00 17:00-20:00 15:00-19:00 17:00-20:00 17:00-19:00

You and your mentor will also arrange one-to-one meetings where you will discuss job vacancies, networking and more.

Who can become a mentee?
In order to become a mentee, you need to:

= havea strongdesire to be employed, to
make a career and to build a professional
network in Denmark.

= be married to or living with an international
professional currently working or living in
Lyngby-Taarbaek.

The City of Knowledge

The City of Knowledge aims at developing Lyngby-
Taarbak into one of the leading knowledge and
university cities in Europe and a centre for
international workforce, culture, retail and urban
living.

The mentoring programme is organised by the City
of Knowledge Network for Internationalisation and
funded by The Danish Industry Foundation.

Read more at vidensby.dk

LYNGBY-TAARBFEK
CITY OF KNOWLEDGE

5

SPROGCENTER
HELLERUP

During the programme you will

= Build upyournetworkin Denmark

= Improveyourresume

= Getadvice onhowto writea good
application

= Practice foran eventual job interview

= Get a betterunderstanding of Danish work
culture

Contact

Join the info-sessionto leamn
more. Send an e-mail to
Susanne Mulbjerg,
Sprogcenter Hellerup at
sum@hespf.dk

Attending the info-sessionis
non-binding. Free participation
inthe programme.

Deadline: June 9* 2017

INDUSTRIEN
FONDZ, 2

The Donish Industry Foundation
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Application form for mentees

Application Form

Career Mentoring Programme 2017
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Photo
Billede

Name:
Navn

Address:
Adresse

Age:
Alder

E-mail:
Email

Phone number:
Telefonnummer

Marital status/number of children:
Civilstand/antal bgrn

Partner eller segtefeelles nuveerende
arbejdsgiver

Partner or spouse’s current employer:

Home country:
Hjemland

How long have you been living in
Denmark?
Hvor leenge har du boet | DK?

Language:
Sprog

Education:
Uddannelse
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Previous employment:

9 Years of experience?
Erhvervsmeessigerfaring

Current employment:
Nuveerende job

Hobbies:
Fritidsinteresser

My motivation for joining the
programme?
Min motivation for at deltage

My expectations?
Mine forventninger
9 The program in general?
9 How can my mentor support me?
9 What kind of relationship do |
hope for?
91 Other

What is most important to me:
1 Networking, a job, education or
something else?
Hvad er vigtigst for mig: et netveerk, et
arbejde,uddannelsesller andet?

How much time do | want to invest every
month?
Hvor meget tid kan jeg investere pr. maned?

How is my current life and family
situation?
71 Does it affect my commitment
during the programme?
7 How?
Hvordan er min familieere situatiortzhvad
betyder den for mit engagement i

programmet?




Application form for mentors

Application Form

Career Mentoring Programme 2017
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Photo
Billede

Name:
Navn

E-mail:
Email

Phone number:
Telefonnummer

Educational background:
Uddannelse

Current Work Place/Job:
Nuveerende job

My motivation for being a mentor.
Min motivation for at deltage

LinkedIn profile?
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Matching expectations

Mentor - Mentee Contract

This agreement describes the nature and desired outcome of our mentor - mentee relationship during the
programme.

I How often should we meet?

 How should we meet, phone, skype, face to face?

I Where should we meet?

 How should we communicate between meetings?

 How soon can we expect a response from one another?

T How much time will we spend on this program?

T What role should the mentor be playing? (E.g. Discussion partner, motivator, criipgcialist, process consultant etc.)

I  What will it take for this collaboration to be successful?

What do we expect to be able to take away from this mentoring program?

9 Anything else?

Date Mentor Mentee




Evaluation forms
Evaluering til mentorer

Introduktion

Kaere Mentor,

Tusind tak for din deltagelse i Vidensbyens Career Mentoring Programme. Vi arbejder lebende
med at forbedre vores indsats for medfelgende agtefaller og vil bruge din feedback til at gore
programmet endnu bedre.

Det tager 2 min, og vi vil behandle oplysningerne fortroligt.

P4 forhdnd tak for din tid.

AGSN3AIA
ABEAVVL-AGONAT



* 1. Hvordan var informationsniveauet vedrarende Career Mentoring programmet lar opstan?
Meget god
Paggands

Mangeduld

* 2. Hvor tilfreds har du vaeret med Career Menlonng programme! genaraii?
Meget tilreds
Tillreds
Liilfr e

Mesgel utifreds

* 3. Hvor ofte har du afholdt fysiske meder med din mentes?
1-3 gange
4-6 gange

Mese end & gange

* 4. Hvor afte har du vaeret | kontakt med din mentee pi. emall, ielefon, skype aller tilsvarande?
1 pang om mineden eler mindre
2-3 gange om mineden

4 gange om maneden eller mere

11
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* 5. Hvad har du et ud afl at deltage som mentor?

Berydeligt I nigen grad Mgt it Sl ikke

Styrket personligt og
professinnell netyaeri

Slerkere interkulusele
kompetences

En pasiliv oplevelse af
al gare en lorakel for en
menles

Peranniiy Uividng

Beskriv med sgne ond, hvad dn dellagetss | mentorprogrammet har betydet for digs

* 6. Hvad er din vurdering af effekten al Career Menloring programmet generalt?

Berydeligt I negen grad Meget it Sl ikke

I brvar hiaj grad mersar
dus &t Canees Mentoring
programmet er rmed til
al tasthaide
irnemeticne
armejisiral | Danmark?

Andne effekier?

7. Hvordan kan vl forbedre Career Mentoring programmet yderligere?

* 8. Vil du anbelfale andre at vaere mentorer?

Ja
Nej

i ke

* 8. Vil du stille dig tl rddighed som mentor en anden gang?

Ja
Nej

Miskefed e

10. Udyld venligst dit navin, hivis vi ma kontakte dig for uddybande information.

12
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Evaluation for mentees

LYNGBY-TAARBFEK
CITY OF KNOWLEDGE

Introduction

Dear Mentee,

We hope the Career Mentoring Programme has helped you getting acquainted with Denmark and
the Danish job market. As it is our best interest to give the greatest support when you settle in
Denmark, your feedback is highly appreciated.

Thank you for taking the time to fill in the evaluation form. It will only take 2 mins and we will
treat your feedback as confidential.

13
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LYNGBY-TAARBFEK
CITY OF KNOWLEDGE

* 1. How was the initial level of iInformation regarding the Career Menloring Programme?

ey pood

Good
Paoar
Ny Poos

Please elabarae

* 2. How satisfied have you been with the Career Menlonng Programime in genaral?
Highly satiefied
Safisfied
Dissalisfied
Wiy dissatislied

Please elabarale

* 3. How often did you meet, face to face, with your mentor during the programme?
1-3 s
45 fimes

More than 6 times

* 4. How often did you communicate with your mentor on email, skype, phone or similar during the
programme’?

1 time & month oF less
2-3 tmes & marth

4 lires a month oF more

14
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* §. To what degree has your participation in the Career Menlorng programme helped you:

Congidesaldy Some Limle Mone

Maintain momerium in
yOUN Cafeer plan
{become mone active in
your jobsearch)

Gain mone personal
awarensas in regards o
career choice (job o
education alike)

mprove your Covers
Lenes and CV

Enhancs yaur
professional networn

Improve your job
inlendew sidlls

Understand Danish
wiork clllune

Other?

6. How would you suggest improving the Career Mantoring Programme in the future? (all ideas are
welcame)

* 7. Did you succeed with your career plan? {job or education)
Yes, | have siansd a new job (regular or subsidized salary)
Yes, | have sianed & par-tme job
¥es, | have found an intemshig
Yes, | have decided 1 begincontnle my eoucalion
Mot yet, | am still Iooking for & job

It is no konger relesant for me 1o look for a job in Denmark

15
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* B. To what extend has the Career Menlofing Proegramme had an impact on the expected length of your
stay in Denmark?

Conaiderably
Some
Limle

Mone

How has the program influenced your plans for your stay in Denmark? (00 you plan o Siey longes, the Same smount of Gme of
sharler?)

* 9. Will you recommend the Career Mentoring Programme o others?
Yes
N

MaybefTanT kow

10. Please fill in your name, if we may contact you for further information.

16
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Effektmaling efter 6 maneder til mentees

Introduction

Dear Mentee, it has now been & month since you participated in the Career Mentoring
Programme and we are egar to hear about your progress and your thought on how the program
has helped you getting acquainted with Denmark and the Danish job market. Your feedback is
highly appreciated, as it is our best interest to give the greatest support when you settle in
Denmark. Thank you for taking the time to fill in the evaluation form.

17
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1. How was the initial level of information regarding the Career Menloring Programme?

Viery goed

Gaod
Paar
Very Poor

Pleags alaharaie

2. How satisfied have you been with the Career Mentonng Programme in general?
Highly saislied
Saislied
Dissatisfed
Viery dissarisfied

Pl edahdrale

3. How often did you meet, face to face, with your mentor during the programme?
1-3 mes
4-6 mes

More than & tmes

4. How often did you communicate with your mentor on email, skype, phone or similar during the
programime?

1 time & month oF lesg
-3 [mes & month

4 limes a manth or mare

18
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5. To what degree has your participation in the Career Menlonng programme helped you:

Considerally Some Lirtke Hone
PEInLAIn MEmenilm in
your eareer plan
(become mone active in
your joebsearch)
(Gain more persona
EWETENESS in fegards 1o

caregr choase (job or
education alike)

ngrove your Coves
Lener and CV

Enhance your
professional netwonk

Irgrove your job
imervaey aklls

Understand Danish
wirk cullure

Other?

6. How would you suggest improving the Career Mentoring Programmae in the future? (all ideas are
weleame)

7. Did you succeed with your career plan? (job or education)
Yieg, | have slaned a new job (regular of subsidized salary)
Yies, | e found an inemshig
Yies, | have decided (o begincontinue my education

Mot yet, | am sill lsoking o a job

8. To what extend has the Career Menloring Programime had an impact on the expected length af your
stay in Denmark?

Conaidesabily
Some
Little

Mone

How has the program influenced your plans for your stay in Denmark? (Do you plan 0o siay longer, the same amowint of Gme or
shorter?)

19
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9. Will you recommend the Career Mentoring Programme o others?
Yis

Mo

10. Please fill in your name, if we may contact you for further information.

20
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