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Programme overview 
 

Date Time Content Programme Target 
Group 

Week 0 

 

11.00-12.00 

 

Infosession for 
mentees  

Presentation of the mentor programme, 
submission of CV 

Mentees are selected after the 
infosession 

Mentees 

Week 3 

 

17.00-19.00 Mentor workshop Presentation, mentoring-tools, cultural 
differences 

Mentorer 

Week 3 9.00-16.00 

9.00-15.00 

Introduction and 
career workshop 

Review of CV and tips on how to improve Mentees 

Week 4 

 

17.00-20.00 Kick-off meeting 

 

Introduction and welcome to the 
programme. Speed networking. Matching 
and the first mentor/ mentee meeting  

Mentor/ 

Mentees 

 

 

Regularly 1:1 Meetings  Mentees typically meet their mentor at 
the mentor’s workplace during work 
hours 

Mentor/ 

Mentees 

Week 9 

 

15.00-19.00 

17.00-20.00 

Midway session 15-17 update on how the mentees are 
doing (for mentees) 

17-19 Cross-mentoring and presentation 
from local jobcenter. (for mentees and 
mentors) 

19-20 Dialogue about the mentor role, 
how are the mentors doing? (for 
mentors) 

Mentor/ 

Mentees 

 Regularly 

 

1:1 Meetings Mentees typically meets their mentor at 
the mentor’s workplace during working 
hours 

Mentor/ 

Mentees 

Week 13 17.00-20.00 Interviews Mentors have mock-interviews with 
mentees 

Mentor/ 
mentees 

Week 16 

 

17.00-19.00 Closing event Joint session  

Thank you for your participation 

Mentor/ 

Mentees 
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Flyer for recruiting mentors 
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Flyer for recruiting mentees 
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Application form for mentees 

 

 

Application Form  

Career Mentoring Programme 2017 

 

 

 

 

Name: 
Navn 

 

Address: 
Adresse 

 

Age:  
Alder 

 

E-mail: 
E-mail 

 

Phone number: 
Telefonnummer 

 

Marital status/number of children: 
Civilstand/antal børn 

 

Partner or spouse´s current employer: 
Partner eller ægtefælles nuværende 
arbejdsgiver 

 

Home country: 
Hjemland 

 

How long have you been living in 
Denmark? 
Hvor længe har du boet I DK? 

 

Language: 
Sprog 

 

Education: 
Uddannelse 

 

Photo 
Billede 
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Previous employment: 

¶ Years of experience? 
Erhvervsmæssigerfaring  
 

 

Current employment: 
Nuværende job 

 

Hobbies: 
Fritidsinteresser 

 

My motivation for joining the 
programme? 
Min motivation for at deltage 

 

My expectations? 
Mine forventninger 
¶ The program in general? 

¶ How can my mentor support me? 

¶ What kind of relationship do I 
hope for? 

¶ Other  

 

What is most important to me:  

¶ Networking, a job, education or 
something else? 

Hvad er vigtigst for mig: et netværk, et 
arbejde, uddannelse eller andet? 

 

How much time do I want to invest every 
month? 
Hvor meget tid kan jeg investere pr. måned? 

 

How is my current life and family 
situation?  
¶ Does it affect my commitment 

during the programme?  
¶ How? 

Hvordan er min familiære situation? ς hvad 
betyder den for mit engagement i 
programmet?  
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Application form for mentors 

 

 

 

Application Form  

Career Mentoring Programme 2017 

 

 

 

 

Name: 
Navn 

 

E-mail: 
E-mail 

 

Phone number: 
Telefonnummer 

 

Educational background: 
Uddannelse 

 

Current Work Place/Job: 
Nuværende job 

 

My motivation for being a mentor. 
Min motivation for at deltage 

 

LinkedIn profile?  

 

 
 

 

  

Photo 
Billede 
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Matching expectations 
 

Mentor - Mentee Contract 

This agreement describes the nature and desired outcome of our mentor - mentee relationship during the 

programme. 

 

¶ How often should we meet? 

 

¶ How should we meet, phone, skype, face to face? 

 

¶ Where should we meet? 

 

¶ How should we communicate between meetings? 

 

¶ How soon can we expect a response from one another? 

 

¶ How much time will we spend on this program? 

 

¶ What role should the mentor be playing? (E.g. Discussion partner, motivator, critic, specialist, process consultant etc.) 

 

¶ What will it take for this collaboration to be successful? 

 

¶ What do we expect to be able to take away from this mentoring program? 

 

¶ Anything else? 

 

Date____________  Mentor _____________________________  Mentee_________________________ 
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Evaluation forms 
Evaluering til mentorer 
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Evaluation for mentees 
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Effektmåling efter 6 måneder til mentees 
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